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INSTRUCTIONS


This assessment provides a step-by-step guide to assist parishes and ministries meet Archdiocesan safeguarding arrangements and practices. Use the assessment to:

· easily identify areas for improvement and measure your progress;
· access safeguarding guidance, information and resources; and
· prepare an action plan.

The assessment includes 37 questions organised into four sections:

1. Parish/Ministry Profile (7 questions)
2. Safe People (13 questions) 
3. Safe Places (9 questions)
4. Safe Practices (8 questions)
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Where you see this icon          you will find helpful information and resources.

At the end, you will be able to save or print your responses and use them to develop an action plan.

All Archdiocesan safeguarding resources can be found on the Archdiocesan website at www.brisbanecatholic.org.au/safeguarding. 


Please contact the Safeguarding Office for further assistance:

07 3324 3752
safeguarding@bne.catholic.net.au 




SECTION 1 - PROFILE

1. Parish/Ministry Name
Click or tap here to enter text.

2. Select all current activities involving children.
☐  Children's Liturgy of the Word
☐  Sacramental preparation program
☐  Youth Group
☐  Child or Youth Choir
☐  Child or Youth music ministry
☐  Children's confession/reconciliation
☐  School mass (parish church)
☐  School visits (other)
☐  Children's playgroup
☐  Outside School Hours Care (OSHC)
☐  Kindergarten
☐  Child Day Care Service
☐  Child or youth recreational activities (e.g. sports training, dance school)
☐  Other:  Click or tap here to enter text.

3. Select all current activities involving adults-at-risk.
☐  Communion to the sick and frail (private homes)
☐  Care & concern ministry (private homes)
☐  Ministry to the sick (private homes)
☐  Ministry to the sick (hospitals)
☐  Aged care ministry/outreach/service
☐  Homeless ministry/outreach/service
☐  Disability ministry/outreach/respite service
☐  Mental illness ministry/outreach/service
☐  Refuge ministry/outreach/service (e.g. women's refuge)
☐  Refugee ministry/outreach/service/accommodation
☐  Other:  Click or tap here to enter text.

4. Select all current 'special' activities or events undertaken.
☐  Transportation ministry/outreach/service
☐  Parish fete
☐  Overnight camp
☐  Overnight retreat
☐  Overseas pilgrimage
☐  Other:  Click or tap here to enter text.







5. List all external (i.e. non-parish/ministry) groups involved in activities with children or adults-at-risk for or in partnership with the parish. (e.g. NET ministries, Ignite Youth).
Click or tap here to enter text.

6. List all external (i.e. non-parish/ministry) groups hiring or using church facilities to conduct activities with children or adults-at-risk. (e.g. community judo club, dance group, music tutoring).
Click or tap here to enter text.

7. List all facilities buildings.
☐  Church
☐  Chapel
☐  Parish Office
☐  Presbytery/Priory/Private residence (co-located)
☐  Convent (co-located)
☐  Community hall/centre
☐  Conference/meeting facility
☐  Outside School Hours Care (OSHC) centre
☐  Kindergarten
☐  Day care centre
☐  Playground
☐  Sporting/playing facility (e.g. pool, tennis court)
☐  Sporting/playing field
☐  Rental property/residence (co-located)
☐  Refuge centre/accommodation
☐  Refugee centre/accommodation
☐  Outdoor toilets/block
☐  Other:  Click or tap here to enter text.




SECTION 2 – SAFE PEOPLE

8. Are all workers (clergy, religious, employees, volunteers, seminarians, religious aspirants) registered and/or authorized to work/minister in the Archdiocese? 
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]Refer to the monthly Compliance Report issued by the People & Culture Office. 
All non-Archdiocesan clergy must be issued with faculties to work/minister within the Archdiocese. A clear 'good standing' check must be completed before faculties are issued. The Episcopal Office coordinates good standing checks and the issuing of faculties to non-Archdiocesan clergy.
All religious, seminarians and religious aspirants who work/minister on behalf of an Archdiocesan parish or ministry should be registered as a volunteer.
All volunteers must be register with the Archdiocese. See the Volunteer Requirements Matrix issued by the People & Culture Office.

9. Do all 'religious representatives' who work/minister at the parish or ministry have a current Queensland Working with Children Blue Card linked to the Archdiocese?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]Archdiocesan Decree - https://brisbanecatholic.org.au/assets/uploads/decree-clergy-blue-cards-and-police-checks.pdf 
** It is a legal requirement for all ‘Religious Representatives’ to hold a current Queensland working with children Blue Card
and to have that card linked to the Archdiocese. NOTE - Interstate working with children checks/permits are not recognised in Queensland.
Under the Working with Children (Risk Management & Screening) Act 2000, a ‘Religious Representative’ is a member of an organised religion who holds a position that is supported by the religion, including financial support, allowing them to:
· devote themselves to promoting the religion or group's objects or values,
· hold themselves out as a representative of the religion or group, or
· is training to hold such a position (e.g. seminarians, religious aspirants).
Religious representatives may include for example, clergy, supply/relief clergy, deacons, religious, chaplains, lay chaplains, seminarians, religious aspirants.

10. Do all lay employees and volunteers involved in activities mainly with children (e.g. child care worker, CLOW coordinator/leader, Youth Group coordinator/leader, Sacramental Program coordinator/leader) have a current Queensland Working with Children Blue Card or exemption linked to the Archdiocese?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]** In Queensland, it is illegal to employ or allow a person (including a volunteer) to work with children without a current Queensland working with children Blue Card - ‘NO CARD – NO START’.
'Working with children' means that the usual functions of the role include, or are likely to include:
· delivering services primarily to children, or
· conducting activities mainly with children.
A 'child' is any person under 18 years of age.
Some people may rely on exemptions to allow them to work or volunteer with children without a Blue Card. For example, if they are:
· a parent volunteering in an activity with their child.
· a volunteer who is under 18 years of age.
· involved in child-related activities for not more than 7 days (including part days) in a calendar year.
However, a 'restricted person' cannot rely on these exemptions. A ‘restricted person’ is:
· a person disqualified from holding a Blue Card.
· a person with a suspended Blue Card or suspended Exemption Card (police officer or registered teacher).
· a person who has been issued with a negative Blue Card notice.
· a person who has been charged with a disqualifying offence and the matter has not been finalised or determined.
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* The Archdiocese of Brisbane does not rely upon exemptions to work with children in preference to obtaining Blue Cards and Exemption Cards.
Registered teachers and police officers do not require a Blue Card when working in their professional capacity. However, when working with children outside of their professional capacity (e.g. as children's liturgy coordinator) they must apply for an Exemption Card. 
All Blue Cards and Exemptions Cards must be linked to the Archdiocese.

11. Do all workers (clergy, religious, employees, volunteers, seminarians, religious aspirants) involved in activities mainly with adults-at-risk (e.g. aged care ministry, homeless ministry, communion to the sick and frail) have a criminal history screening check not more than 3 years old?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]Archdiocesan Decree - https://brisbanecatholic.org.au/assets/uploads/decree-clergy-blue-cards-and-police-checks.pdf 
** Under the Aged Care Act 1988 (Cth) Accountability Principles, volunteers (including religious representatives) who are
likely to have unsupervised access to an aged cared recipient must hold a national criminal history check that is not more than 3 years old.

12. Does the Local Safeguarding Representative have 1) a current Queensland Working with Children Blue Card, and 2) a criminal history screening check not more than 3 years old?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable

13. Have all workers (clergy, religious, employees, volunteers, seminarians, religious aspirants) signed/confirmed the Archdiocesan Safe Conduct Standards?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]In line with the National Principles for Child Safe Organisations (Australian Government) a ‘Safe Conduct Standards’ 
document has been developed. The documents sets out the expected standards of behaviour towards children and adults
at-risk, and replaces the Code of Ethical Behaviour.
https://brisbanecatholic.org.au/assets/uploads/Safe-Conduct-Standards-A4-Signature-Nov-2020.pdf 

14. Have all workers (clergy, religious, employees, volunteers, seminarians, religious aspirants) involved in activities with children and adults-at-risk signed/confirmed an Archdiocesan Prior Conduct Declaration?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]The Prior Conduct Declaration aims to elicit past concerning conduct towards children and vulnerable adults that is not identified through a Blue Card application or Police Criminal History check. The Declaration may also be used as a tool
when recruiting workers for roles involving work with children and adults-at-risk.
https://brisbanecatholic.org.au/assets/uploads/Prior-Conduct-Declaration-Signature-Nov-2020.pdf 

15. Has the Local Safeguarding Representative signed/confirmed the Archdiocesan Safe Conduct Standards and Prior Conduct Declaration?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable






16. Have all workers (clergy, religious, employees, volunteers, seminarians, religious aspirants, LSR) been made aware of the church's National Response Protocol for Responding to Concerns and Allegations of Child Abuse?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]The National Protocol for Responding to Concerns and Allegations of Child Abuse was approved by the Australian Catholic Bishop’s Conference came into effect on 1 February 2021. It applies to all concerns and allegations of child abuse (past or present).
https://brisbanecatholic.org.au/assets/uploads/Safe-Practice-Guide-National-Response-Protocol-for-Responding-to-Child-Abuse-Concerns-Allegations-Jan-2021.pdf 

17. Have all workers (clergy, religious, employees, volunteers, seminarians, religious aspirants, LSR) been made aware of the Queensland criminal offences 1) failure to protect a child from a sexual offence, and 2) failure to report a suspected child sexual offence?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]** In July 2021, new criminal offences came into effect in Queensland. It is now a crime to: 
· fail to take action to protect children from the risk of sexual abuse by other adults in an institution (e.g. a school, church
      or sporting club); and
· fail to report the suspected sexual abuse of children by other adults to the police (unless there is a reasonable excuse not to). 
[bookmark: _GoBack]These offences apply to all adults in Queensland.
https://brisbanecatholic.org.au/safeguarding/safeguarding-training/ 
https://www.youtube.com/watch?v=kgkAZFkJkJg 
https://www.qld.gov.au/law/crime-and-police/types-of-crime/sexual-offences-against-children/laws 

18. Have all workers (clergy, religious, employees, volunteers, seminarians, religious aspirants) completed the Safeguarding Induction within the past 2 years?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]https://brisbanecatholic.org.au/safeguarding/safeguarding-training/ 
https://brisbanecatholic.org.au/assets/uploads/Safe-Practice-Guide-Safeguarding-Induction-Training-Jan-2021.pdf 

19. Have all workers (clergy, religious, employees, volunteers, seminarians, religious aspirants) involved in activities mainly with children or adults-at-risk completed Applied Safeguarding training within the past 2 years?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]https://brisbanecatholic.org.au/safeguarding/safeguarding-training/ 
https://brisbanecatholic.org.au/assets/uploads/Safe-Practice-Guide-Safeguarding-Induction-Training-Jan-2021.pdf 

20. Has the Local Safeguarding Representative completed the Safeguarding Induction and Local Safeguarding Representative training within the past 2 years?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]https://brisbanecatholic.org.au/safeguarding/safeguarding-training/ 
https://www.youtube.com/watch?v=O5ZhgOSfDAs 





SECTION 3 - SAFE PLACES

[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]21. Are the Archdiocesan Safeguarding Policy and/or Safeguarding Commitment Statement displayed in high visibility locations (e.g. notice boards, website, newsletter/bulletin)?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
https://brisbanecatholic.org.au/assets/uploads/Safeguarding-Policy.pdf 
https://brisbanecatholic.org.au/assets/uploads/Poster-Safeguarding-Commitment-Jan-2021.pdf 

[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]22. Is the Archdiocesan Safe Conduct Standards displayed in high visibility locations (e.g. notice boards, website, newsletter/bulletin)?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable

https://brisbanecatholic.org.au/assets/uploads/Safe-Conduct-Standards-A4-Signature-Nov-2020.pdf 


[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]23. Is the STOPline service contact information displayed in high visibility locations (e.g. notice boards, website, newsletters/bulletins)?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable

https://brisbanecatholic.org.au/assets/uploads/Poster-STOPline-2-Jan-2021.pdf 


24. Is the Local Safeguarding Representative's name, photograph and contact details displayed in high visibility locations (e.g. notice boards, website, newsletter/bulletin)?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable

[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]https://brisbanecatholic.org.au/assets/uploads/Poster-Local-Safeguarding-Representative-Jan-2021.pdf 


25. Is the Safeguarding Incident Report form accessible to all workers (e.g. printed copies, online)?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]
https://brisbanecatholic.org.au/assets/uploads/safeguarding_incident_report_form_aob_ver_20190722.pdf 


26. Is safeguarding a standing agenda item for leadership group meetings (e.g. parish/pastoral council, board, staff meetings)?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable







27. Are safeguarding topics promoted regularly (e.g. during mass, at meetings, website, newsletters, bulletins)?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]
https://brisbanecatholic.org.au/assets/uploads/Safe-Practice-Guide-Creating-Safe-Environments-Jan-2021.pdf 


28. Has there been participation in the National Child Protection Week campaign in the previous 12 months?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]The National Child Protection Week campaign runs from 5-11 September each year and is coordinated by the National Association for Prevention of Child abuse and Neglect (NAPCAN). The campaign aims to raise awareness of child abuse and promote the safety and wellbeing of children and young people. The Catholic Church also holds Safeguarding Sunday at the end of National Child Protection Week.
https://www.napcan.org.au/national-child-protection-week/ 

29. Have culturally appropriate and safe initiatives have been implemented, particularly for Aboriginal and Torres Strait Islander people (e.g. NAIDOC week, Harmony Week, Acknowledgement of Traditional Owners, multi-cultural mass, cultural festivals)?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]Archdiocesan Reconciliation Action Plan - www.brisbanecatholic.org.au/life/reconciliation-action-plan/ 
National Aboriginal and Torres Strait Islander Catholic Council - https://www.natsicc.org.au/liturgy-resources.html 
National Aboriginal and Torres Strait Islander Catholic Council - https://www.natsicc.org.au/acknowledgement-and-welcome-to-country.html 
Reconciliation Week - www.reconciliation.org.au/national-reconciliation-week/ 
NAIDOC Week - https://www.naidoc.org.au/ 




SECTION 4 - SAFE PRACTICES

30. Have risk assessments been completed for activities involving children and adults-at-risk?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]https://brisbanecatholic.org.au/assets/uploads/Safe-Practice-Guide-Assessing-Abuse-Risks-Jan-2021.pdf 
Parish Activity Plan - https://brisbanecatholic.org.au/safeguarding/resources/#formsdocuments 

31. Have risk assessments been prepared for identified child abuse offenders and other high-risk individuals participating in activities (including mass and liturgical celebrations)?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]National Catholic Safeguarding Standards criteria 8.3.2. 
https://brisbanecatholic.org.au/assets/uploads/Safe-Practice-Guide-Managing-the-Participation-of-Child-Abuse-Offenders-Jan-2021.pdf 

32. Are safeguarding risk assessments recorded and retained?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable

33. Are records relating to all aspects of safeguarding, including incidents and complaints made and retained securely? (min 50 years or in accordance with legislation - whichever is longer)?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]** Records must be retained and disposed of in accordance with legislative and statutory requirements, or after a period
    of 50 years, whichever is higher (National Catholic Safeguarding Standards 1.6.2).
https://brisbanecatholic.org.au/assets/uploads/Safe-Practice-Guide-Keeping-Records-of-Safeguarding-Abuse-Incidents-Jan-2021.pdf 

34. Are records of all work/ministries (including con-celebrations) performed by visiting, relief/supply and emergency clergy made and retained (e.g. Episcopal Office approval letter, Sacristy Register)?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]The Archdiocese has developed a Sacristy Register that is to be used to record all work/ministries (including con-
celebrations) performed by visiting, relief/supply and emergency clergy. A Sacristy Register can be obtained from Liturgy Brisbane.

35. Have safeguarding due diligence checks been conducted on external (i.e. non-parish/ministry) groups involved in activities with children or adults-at-risk for or on behalf of the parish/ministry (e.g. Blue Cards, police checks, child protection policy/procedures)?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]National Catholic Safeguarding Standards criteria 8.4.1. 
https://brisbanecatholic.org.au/assets/uploads/Safe-Practice-Guide-Safeguarding-Due-Diligence-Checks-Jan-2021.pdf 





36. Have safeguarding due diligence checks been conducted on external (i.e. non-parish/ministry) groups hiring or using church facilities to conduct activities with children or adults-at-risk (e.g. Blue Cards, police checks, child protection policy/procedures) and are there Facilities Use Agreements in place?
☐  Yes         ☐  No          ☐  Partially Met          ☐  Not Applicable
[image: C:\Users\eustancem\Documents\Parish Safeguarding Resource Pack\Info icon.png]
National Catholic Safeguarding Standards criteria 8.4.2. 
Facilities Use Agreement (Religious & Non-Religious Activities)
https://brisbanecatholic.org.au/safeguarding/resources/#formsdocuments 

36. Are records of safeguarding due diligence checks on external third-parties and Facilities Use Agreements made and retained?
☐  Yes         ☐  No            Partially Met          ☐  Not Applicable
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